bl-MaHcUitcKOro aBTOHOMHOTO
pea6unuTauuoaubm LeHTp AnA
YyeHHbIMW BO3MOXHOCTAMMU?

A Bo[KETHOE YYPeXAeHHe XaHT
Q ﬁl 3 okpyra — HOrpbl «JlaHrenacckum
peTel U NOAPOCTKOB C orpaHu

CUCTEMA MEHEOXMEHTA KAYECTBA

MONOXEHWE O CTPYKTYPHOM
MNOOPA3OAEJNIEHUN

«OpI'aHM3auMOHHO-M6TO.EI,VI‘-IeCKoe
oTtoerieHne»

Wundop: CMK-NCn-02-2018

3k3. [MoANMUHHUK
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1. O6wee nonoxexHue

1.1. Hactosawee [onoxeHue  perynupyet feATensLHoCTb opraHn3aunoHHoO-
MeToAMYEecKoro oTaeneHns (nanee - OTpenenve), KOTOpoe gBNAETCA CTPYKTYPHBIM
nogpasfeneHnemM BIOMKETHOrO  yUpexaeHus XaHTbl-MaHcuiickoro aBTOHOMHOMO oKpyra -
tOrpbl «JaHrenacckui peaﬁmnmauMOHHbm LEHTp Ans neTei 1 NOAPOCTKOB C orpaHvuy4eHHbIMA
BO3MOXHOCTAMNY (Aanee — YupexgeHue).

1.2. TlonHoe HanMeHOoBaHWe: opraHmsauMOHHo-MeToaneCKoe oTAeneHue.
CokpalleHHoe nanmerosanue: OMO.

1.3. B ceoeil [eATeNbHOCTH OTpeneHne PyKOBOACTBYETCA KoHBeHUMen O npasax
pebéHka, KoHCTUTYLMEN Poccuiickon Peaepauvu, depepanbHbIMU 3aKOHaMMU, ykazamu u
pacnopsKeHNAMN Mpe3naeHTa Poccwitckon  denepauuu, nocraHosneHunaMun  H
pacnopsxeHusaMn MpaeuTenbcTea Poccuiickon ®deaepaunu, HOpPMaTUBHbIMW npasoBbIMU
akTamu XaHTbl-MaHCUIACKOro aBTOHOMHOro okpyra — HOrpbl, [lenapTameHTa couuanbHoro
pa3BUTuA X aHTbl-MaHcUiickoro aBTOHOMHOTO okpyra — tOrpel, B Bonpocax couuanbHon
NONWTUKKM, 3alUUTbl Mpae, 3aKOHHbIX WHTEPECOB TpaxpaaH, a TaKke YcTaBoM, NoKanbHbIMU
npaBoBbIMU aKTamy YupexaeHus, HacTOALWNM MonoXeHneMm.

1.4. [deaTenbHOCTb OTpeneHns CTpouTCsA Ha npuHUUnax AeMOoKpaTuu, rymaHusma,
06LLUEAOCTYNHOCTY, NpuopuTeTa obLLe4enoBe4vecknx ueHHocTern, cBoboaHOro pasBuTUSA
AIMYHOCTM, 3aLUMTbI NpaB U MHTEPECoB rpaxaaH, MHANBNAYanbHOro noaxoda K nony4arensm
coumanbHblix ycnyr € cobnogeHuem KOHMAEHUMANLHOCTH nonyyYeHHon uHgopmaunu,
rocyAapCTBeHHON nopaepXkn AesTenbHOCTH opraHoB MeCTHOrO camoynpasnexusa W
06LLeCTBEHHbIX o6 beanHEHA N0  NPOPUNAKTUKE He3Haa30pHOCTN U npaBOHapyLueHmv“t
HecoBepLUeHHONETHUX, oBecnedyeHns OTBETCTBEHHOCTY LOMMKHOCTHBIX nnu U rpaxpaH 3a
HapyLueHue npas 1 3aKOHHbIX NHTEPECOB HecoBepLUEHHONETHUX.

1.5, OTAeneHue OCyLecTBNsAeT CBO [esTenbHOCTb BO B3aUMOAENCTBMN C APYTMMU
CTPYKTYPHbIMU nogpasaenernamu  YUpexaeHns, a Talke opraHvwsauusmu  BCEX dhopm
coBCTBEHHOCTH, B paMKax yCTaHOBNEHHO KoMneTeHUuw.

2. OCHOBHbIE LUenu v 3aaaqun

2 1. OcHoBHOW Uenbto OTAENEHUA qBnseTcs CoAencTBAE MOBbILLEHWKD KayecTBa
coumansHoro obcnyxvBaHua HecoBepLUEHHONETHNX NyTEM METOANYECKOro CONPOBOXASHWUA
AEesTENbHOCTH YupexaeHus.
2.2. OcHOBHble 3a4a4qu.
_ okazaHve kanudvuMpoBaHHON MEeTOAMYECKON NMOMOLLN paboTHUKaM y4pexaerns Ha
[NarHoCTNHECKOM MHp,mamnyanmampoaaHHom n ,ElV'qudDGpBHLLI/IpOBaHHOﬁ OCHOBE;

~ thopmupoBaHue MHHOBALMOHHOW HanpaBneHHocTh B pesitensHocTn  paboTHWKOB
yupexaeHus, nposiBnswoLlencs B cucTeMaTudeckoMm  U3ydeHun, obobuweHun 1
pacrnpocTpaHeHn Nepeaosoro onbITa,;

— nOoBbllLEeHWe YPOBHA TeopeTn4eckon v ncuxonorndeckon noaroToBkn paboTHWKOB;

— OKasaHue KOHCYNbTaTMBHOW MOMOLLV paboTHUKaM  YHpPEeXAeHWA B OpraHusauuu

camooBpa3oBaHusa 1 artTectauum,

— n3yyeHne  HOBbIX HOpMaTVBHbIX  AOKYMEHTOB, WHCTPYKTUBHO-METOAUHECKNX

maTepwuarnos;

— yAoBNETBOpEHWE WHOpMaUMNOHHBIX, METOLANYECKUX, obpasoBaTebHbIX

notpebHOCTEn pabOTHUKOB yUpeXaeHus;

— obecneveHne NHDOPMALIMOHHON OTKPLITOCTH yupexaeHuns;

— npoBeaeHuEe OLUEHKM kavectsa W y[OBNeTBOPEHHOCTH nony4aTenei couuarnbHbIX

yCryr npy NpeaocTasnexnn coumnansHoro 06cnyxMBaHns.
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3. Buabl AeATensHOCTH

3.1. OAna [OCTUXKEHWUA uenn n 3anad oTAenexHne ocyLlecTenaeT cnepytolive BUABI
AesaTenbHOCTU:

— y4yacTue B paspaboTke nporpamm pasBUTUA yUPENAEHUS,

_  oKaszaHue NoaAepXKu paboTHMKaM yupexaeHnus B OCBOEHMW W BBEAEHUN B fencTene
HOpMaTWBHO-NPaBOBbLIX aKTOB NO HanpasBneHuto [EeATENbHOCTH,

—  WU3y4eHwune 3 hEKTUBHOCTH AeATenbHOCTH CTPYKTYPHbIX noapasaeneHun
yupexaeHns 1 BHECEHUE npeanoXxeHui no NOBbILLEHNIO €€ Ka4ecTBa,

— nposejexue COLMONOrMHeckux  onpocos nony4atenei  couvanbHbiX yCnyr,
HanpaeneHHbIX Ha NOBbILLEHNE kauyecTBa counaneHoro 06CNyXNBaHNA,

—  W3ydeHue un aHanus COCTOSIHMA W pe3ynbTaTos MeToaNYecKoi paboTbl yupexaeHus,
onpeaeneHne oCHOBHbIX HanpaBneHui ee COBEpLIEHCTBOBAHUSA;

_ [ocTosHHOEe WHdopMUpoBaHUE pabOoTHMKOB y4pexaeHna O HOBbLIX HanpasneHuAax B
pasBuTAN  coLManbHOTo obcnyxueaHus, O copepxaHun  KOPPEeKUMOHHBIX nporpamm,
HOPMaTUBHbIX, JIOKaNbHbIX aktax, O HOBWHKax Haquo-MeTo,qmquKoﬁ nuTepaTtypbl NO
akTyanbHbIM BONpocam counanbHoi paboTel;

_  MeTOAMYEeckoe COnpoBOXAEHWE W oKasaHWe MEeTO4UHECKOW MOMOLLX paboTHWKam
yupexaeHnsi B NepUoa NOAroTOBKM K aTTecTauni;

—  opraHusauus AeATenbHoCT! MEeTOANHECKNX 06 beANHEHNA, METOAUHECKNX COBETOB,
TBOpPYECKNX NPOBNEeMHbIX na6opartopuit paboTHUKOB yupexaeHus;

— opraHusauus U KoopAnHauusa MHHOBALMOHHON  AEATENbHOCTH paboTHWKOB
yupexaeHus;

_  oKazaHue MeToAMYecKoW NOMOLLM paboTHMKaMm B opraHv3aunn camoobpa3oBaHuns,

_  oKasaHue MEeTOAUYECKOWN, KOHCYMbTaTUBHOW MOMOLLM paboTHUKaM Y4peNAeHNA B
paspaboTke KoppeKu.MOHHo—pea6wnmau.VlOHHblx nporpamMm Ans ydactia B pasnu4HbIX
KOHKypcax;

_  copgeicTBMe B OpraHusaluv npogpeccroHanbHoro obydyeHuss ¥ MOBbILLEHNA
ksanuukaynn paboTHVKOB yupexaeHus;

noBbllUEHUE  PeiTUHra  y4pexaeHns nytem obecneveHns AOCTynHOCTM W
MHOPMALIMOHHON OTKPBITOCTH NEeATEeNbHOCTU YUpPEeXAECHUA.

4. OpraHn3auus paboTbl

4.1. YnpasneHve AeATeNnbHOCTb OTpeneHus ocywecTenaeT 3aBeayowmi, Ha3HayaemblI
1 0CBOBOXKAAEMbIA OT AOMKHOCTH NPUKA3OM avpekTopa YdpexaeHus.

4 2. 3asenytownii pyKoBoAWT pesTenbHocTbio OTaeneHns U oBecne4YnBacT BbIMOMHEHNE
crosawmx nepen OTtaeneHwem 3afay, BHOCUT MNpeasioxeHus AvpekTopy YupexaeHus O
pacnpefeneHuy [LOMMKHOCTHBIX obsiaaHHocTel paboTHWMKOB, & talke no nopbopy U
paccTaHoBKe KaapoB.

4.3. Kypvpyet paboTy OTpeneHvs 3amecTuTenb aupeKTopa, OTBETCTBEHHbI 3a JaHHOE
HanpasneHve AesiTenbHOCTU.

44 Pexum paboTbl pabOTHUKOB OTaeneHust  pernameHTupyeTcs npasunamu
BHYTpPEHHero pacnopsiaka YupexaeHus.

4.5, [eATenbHOCTb paboTHukos OTAENEHNs pernameHTupyeTcs AOSKHOCTHBIMA
WHCTPYKUUSAMU. [loMmKHOCTHbIE UHCTPYKUWW nognexar nepepabotke B cny4ae U3MEHEHUI
OCHOBHbIX HanpaeneHuu pestensHocTn  OTAENEHNA WMWY cOOepXaHun  [OMKHOCTHBIX
o06s3aHHOCTEN pabOTHUKOB.

46. B cny4ae BpeMEHHOro OTCYTCTBUA HEKOTOPbIX pabOTHWKOB OTtpenexHnss no
yBaXuTENbHBIM NpU4NHaM (BonesHb, OTNYCK W T.4.), Ux 0Bs3aHHOCTYA BO3NArAKTCH Ha WHbIX
paBOTHUKOB, HA OCHOBAHWUN npvkasa AvpeKkTopa YupexaeHus.
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47 Pabora OtpeneHus CTPOUTCH Ha OCHOBE nNepcnekTUBHOro (rogoBoro) nnawa,
coCTAaBMAEMOro B COOTBETCTBUA C OCHOBHbIMM HanpaeneHuaMu paboTel OTAENeHus,
YypexaeHusa.

4.8. AHanuz AeATenbHOCTU OTpenexus NpeAcTaBnsAeTcs 3aMecTUTEeN OUpeKTopa,
KkypuvpytoLiemy aaHHoe OTpeneHve, B yCTAHOBMNEHHbIE CPOKMW.

4.9. PaboTHukn OTnenenus OpraHu3oBbIBAIOT U NPOBOAAT «OeHb OTKPbITbIX [Bepen»
ana  popuTenean, npeactasuTenen CpPeacTs MacCOBON WHdopMauuw, 0BLLECTBEHHbIX
opraHvzaLui.

4.10. B OrtaoenexHun BeAeTCA AOKyMeHTauus B cooTBeTcTBUM C yTBepnq:LeHHofa
HOMeHKnaTypon aen YupexaeHns.

5. MpaBa un 00513aHHOCTH paboTHukoB OTAeneHus

5.1. PaBoTHvku OTaeneHns nmerT npaso:

— Ha npefycMOTPEHHbIe 3aKOHOAATENbCTBOM coLuaribHbIe rapaHTuu;

_ Ha co3faHue ycnosui Ans BbIMOMNHEHUA AOMXHOCTHBIX ob6si3aHHOCTEN,

_ 3HakoMWTbCA C NpoeKkTaMu peLLeHnii PyKoBOACTBA YypexaeHus, Kacalomxca
pestenbHocT OTAENEHNA;

_ BHOCUTb Ha pacCMOTpeHue PyKOBOACTEA YypexaeHns Npeanoxerns no
COBEpLUEHCTBOBAHNIO  METOA0B paboTbl, O npuobpeTeHnn MeToaMYECKNX nocobuin U
maTepvuanos,

— szanpawvBaTb OT CTPYKTypHbIX noZpasaenernii  y4pexaeHns HeoOxogauMYyto
WHdbopmaLmio B npeaenax cBoel KoMneTeHuun,

— npegcTaBnAaTb YYpexaeHue B pa3nuyHbIX opraHax v opraHusauuax no sonpocam,
BXOAALLUMM B KOMNETEHLINIO OTaenexHus;

— ydacTeoBaTb B Hay4YHO-METOAMHYECKUX CEMUHapax W KoH(epeHumsax no npounto
YypexaeHus,

_ noBblATb CBOK NpodeccroHanbHyto ksanudukaumio.

5.2. PaboTHukn OTaeneHns obsi3aHbl:

— OCyLIecTBNATb  CBOWO [EATENbHOCTb B COOTBETCTBUM c [OeicTByHOWUMHU
dheeparnbHbIMU, pernoHanbHLIMA Y VHbIMU HOPMATMBHbBIMV NPaBOBbLIMA [OKYMEHTamu;

_ cobniopate Kogekc 3TukM W cnykebHoro noBeAeHnA pabOTHUKOB OpraHoB
ynpaBneHus counansHoV 3aLnTbl HAaceneHnsa u yyYpexaeHun coumansHoro obcnyXuBaHUs,

_ cobniogaTte  TpeboBaHWA HOpMaTWBHbIX ~ NPABOBbIX aktToB B  cduepe
aHTUKOPPYNLMOHHOV AeATENBHOCTH,

— NPOXOAWTbL arTecTayuio Ha COOTBETCTBME 3aHNMAEMON AOIMKHOCTU OANH Pa3 B TP
roja Ha OCHOBaHUW Npukasa paboTopartens;

— MpeacTaBnsTe B yCTaHOBNEHHOM MOpsiAKe OoTYeTHOCTb W WHdopmaunio no
BONPOCaM, BXOAALVM B KOMMETEHUMIO OTnenexHus,

_ copeitcTBOBaTh OOMEHY nHpopmaumen 1 060bLWeHno  onbiTa yupexaeHni
coumanbHoro  obcnyxueanna XaHTb-MaHCMIACKOro ~ aBTOHOMHOTO  Okpyra = HOrpbl;
pa3suBaTh HanpaeneHns pesTensHocT OTAenexns B o6nactTy NHHOBALMOHHbIX TEXHONOTUI;

— BbINOMHATL cNyXebHble NOpY4EeHNA pYKOBOACTBA YUPEXAESHNA,

— COXpaHATb  NOMHYK KoHdMAEHUNANBLHOCTb umerowenca W nony4aemoi
uHdopmMaLmu.

6. OTBeTCTBEHHOCTb

6.1. 3aseqytowmit OtaeneHnem  HECET NepcoHanbHylo ~ OTBETCTBEHHOCTH 3a
BLINONHEHMEe BO3NOXeHHbX Ha OTaenedue  3aiad W (pyHKUMA, oOpraHusauuio  TpyAa
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paboTHNKOB OTpenexusi, obecneveHne MCTOMHUTENBCKOV 1 Tpy£oBOK aucumnnuHbl,
cobniogeHve nmmn npasui BHYTPEHHEro TPyAOBOTrO pacnopsaka.

6.2. PaboTHuk OTaeneHus HecyT OVNCUMNIIUHAPHYIO OTBETCTBEHHOCTb 33 Ka4ecTBo "
CBOEBPEMEHHOCTb UCMONMHEHNA CBOMX AOSMKHOCTHBIX obazaHHOCTEN.

6.3. PaboTHukn OToeneHus HecyT OTBETCTBEHHOCTb B COOTBETCTBUM C AenCTBYIOLLIM
saKkoHOOATENLCTBOM 33 pasrnalleHue KoH(bUAEHLIMANbHON nHopmMaLun, nony4eHHon o
nony4aTtensx counanbHbIx ycnyr.

6.4. PaBoTHukn OTAeneHus HECyT OTBETCTBEHHOCTb 3a NOCTOBEPHOCTb nHdopmaumu,
npe,ucrasnﬂemoﬁ B BbllLecToALLNE opraHbl.
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